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Employees


View My Accruals
You can view your hourly balances for multiple accruals for any day using two options from your UKG Home Page: directly on the My Accruals tile or from the My Timecard tile.

Navigation: UKG Home Page 
Option 1 - On the My Accruals tile, click on the Balance as of Today dropdown arrow to select a past or future date. Use the left and right arrows to move to the different accrual codes to view your balances.
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Option 2 - On the My Timecard tile, select the Open My Timecard arrow.
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Select the Accruals tab at the bottom of My Timecard to view your balances.
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Balance as of Today ,

CAN Personal

9.20

< CANOT Ban.. Hour  canvacation »
Available Balance 920
Pending Grants 0.00
Planned Takings 0.00

Taken to Date 8.00
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Exceptions
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Actual Hours 7.57 Hrs

Week to Date 7.57 Hrs
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Date Absence Schedule In Transfer Out In Transfer Out Pay Code Amount Shift Daily
+ O Mon 11/17 8:00 AM - 4:00 PM 7s6AM 9:55 AM 1025AM 12:00 PM
+ | O 12300m 2:00 PM 7.57 7.57
+ Tue 11718 8:00 AM - 4:00 PM
+ Wed 11/19 8:00 AM - 4:00 PM
+ Thu 11720 i 8:00 AM - 4:00 PM
+ Fri11/21 i 8:00 AM - 4:00 PM
+ sat11/22
+ sun 11/23
+ Mon 11/24 8:00 AM - 4:00 PM
+ Tue 11725 8:00 AM - 4:00 PM
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