
How to Check Pre Screening Questions in Other Reqs  

(*Note* - you will want to use this SOP if you aren’t able to find the Pre Screening 
Questions in the req you are working on)  

 

• You will want to first search for your candidate and then click on their profile  

 

• Once you are in their profile and correct req, you will want to check their Pre Screening 
Questions (aka Questionnaire Results).  You will see in the below screen shot that there are 
missing portions of the Pre Screening Question 

 

 



• Since the correct Pre Screening Questions aren’t on the main req, you will then want to go 
back to their “Summary” 

o From the “Summary” page, you will then want to click on the other reqs that they 
have applied to under “Jobs Applied to” (*Note* - you will want to click directly on 
the number to pull up all the reqs the candidate has applied for)  

 

 

• Once you have clicked on the “Jobs Applied to” the below screen will pop up.  You can then 
click on “View Application” and it will bring you to another req that the candidate has 
applied to.  (*Note* - if you see that the candidate has applied to an Evergreen req, you will 
want to start with that application as more than likely the Pre Screening Questions you are 
looking for will live there)  

 



• Once you click on the application you want to view, you will see that you are in a new req for 
the candidate.  You will then want to click on Questionnaire Results. 

 

 

• Once you click on Questionnaire Results, you will now see that the correct Pre Screening 
Questions are populated  

 


