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Employees


Respond to a Shift Swap Request
You can respond to a shift swap request from another employee by accessing the Control Center. 

Navigation: UKG Home Page 
1. On the navigation bar, click the Notifications icon to open the Control Center panel.
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2. In the Control Center panel, review the details of the Offered Shift and My Shift.
Do one of the following:
Click Accept to accept the offered shift. 
Click Reject to reject the shift.
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Shift Swap Request - Different ...

TestBrch, EmployeeT

11/15/2024 3:06 PM

Offered shift:

11/20/2024 8:00 AM - 4:30 PM

Offered Shift Location:
Medline/USA/OPS/OPS/AUR...

My shift:
11/21/2024 8:00 AM - 4:30 PM

Status:
Offered TestBrch, EmployeeT...
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