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Update Direct Deposit/Tax Withholdings 

From your Apps (or from the menu), click the Pay tab to add or update your direct deposit information or 

Tax Withholdings. 

1. Click Pay. 

 

Direct Deposit 
To add or update your direct deposit information: 

1. In the Elections section, click Direct Deposit. 

 

2. Click Add (or Update if you are making changes to an existing Payment Election). 

3. Select or update your Preferred Payment Method. For example, 1 Direct Deposit. 
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4. Enter or update your Account information. See the sample check for an example of the required fields. 

5. Click OK to update the account information. 

  

Tax Withholding Elections 
To update your tax withholding elections: 

1. In the Tax Withholding Forms section, click Tax Withholding Forms. 

 


